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Downloading W

The Webex communication suite includes 2 apps: Webex Meetings and Webex
Teams. Both apps are available on iPad and on Mac.

To download, click on Self-Service and search for Cisco and both should pop
up for you.

| | If you’ve done the Mosyle
Cisco Webex Cisco Webex transition, Self-Service is how

Mosyle Manger.

Meetings Teams



Webex Meetings



When you launch
Webex Meetings you'll
be asked to sign in.
Type in your Westside
email address.

You’'ll then be asked to
log in through Westside
Access.

Sign in to Webex Meetings

w Westside Access

Sign in

|Emai| address

Can’t access your account?

Sign-in options

If you need help, contact Westside tech support
online at help.westside66.org or by emailing the
help desk.




Sign

@ Cisco Webex Meetings

Once you're logged in, you'll see D' Neslwsssessuesoxcamimeetion.. ©
your ‘dashboard’. From here you
are able to start a meeting, join a Join a Mesting ©
meeting and view your upcoming
meetin gs. Upcoming Meetings

Friday, June 5, 2020 C

1:00 PM  WCS Summer School We... m
2:00 PM | Matthew Lee

2:00PM  WCS Summer School We... @
3:00 PM Matthew Lee

Note: on iPad, swipe from left to
right to view the list of your B —
upcoming meetings.

Wednesday, June 10, 2020

5 Connect to a device
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There are two ways to schedule a Webex
Meeting: Through Google Calendar and
through the Webex online portal. When
scheduling meetings with students, the
portal is the easiest way.

To access, go to http://
westsideb66.webex.com

You'll use your Westside email address and
password to log in.



http://westside66.webex.com
http://westside66.webex.com
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Q Join a meeting or search for a meeting, recording, or transcript English  Classic View = Matthew \/ Q Join a meeting or search for a meeting, recording, or transcript English  Classic View  Matthew

Home Home

Meetings Meetings

. ' Insight :
Recordings g Matthew Lee's Personal Room © e Recordings Schedule a Meeting Meeting templates ~ Webex Meetings Default

: https://westside66.webex.com/meet/lee.matthew :
Preferences V P Meetings | hosted Preferences

(> More ways to join

Insights o Insights Meeting type Webex Meetings Pro Meeting

Support Start a Mesting Schedule 5 " Support Meeting topic Sample Meeting

Downloads Downloads * Meeting password RfYmZtyM482

Feedback Feedback
Date and time Thursday, Jun 25, 2020 8:05 pm Duration: 1 hour

Participants in meetings | hosted
Upcoming Meetings (UTC-05:00) Central Time (US & Canada) Vv

Recurrence

10:00 AM - 10:30 AM Matt and Amanda Talk Qual A...
- . Attendees Separate email addresses with a comma or semicolon

Show advanced options

View more

Webex Training Webex Training
Cancel Save as template

Webex Events View all meetings Webex Events

e 9:00 AM - 12:00 PM Navigating the Forrest of Rem... -

Webex Support Webex Support

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service

Fill out the meeting topic and set the
date and time of the meeting.

Tap on Schedule Email addresses in the attendee field
will get an invite.

Click on Schedule.
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& —> @) B} https://westside66.webex.com/webappng/sites/westside66/meeting/info/df28c38370274fa2994c52e7aa6d5837 DAA (D) = .7
Mosyle Manager Jamf Pro Login - J... (1) Bitly | Bitlink Mana... g Blackboard [ Sitesto Monitor [7] Stats — VaultPres... [ App Store Marketi.. € Clever | Set Up Da... #m Other Favorites

Home Q Join a meeting or search for a meeting, recording, or transcript English  Classic View = Matthew v

Meetings
< Back to Meeting List
Recordings

Preferences Sample Meeting D7 U Who is invited? YO u Ca n CO py th e M eeti n g | i n k
Insights Hosted by Matthew Lee Enter email address to add attendee

8:05 PM - 9:05 PM | Thursday, Jun 25 2020 | (UTC-05:00) Central Time (US & Canada) a nd Sha re in GO Og |e
Classroom, SeeSaw or other
apps, including email.

Meeting link: https://westside66.webex.com/westside66/j.php?
MTID=m75c181ddd7dc14382d0000ab29626988

Meeting number: 133 376 5000
Password: RfYmZtyM482
Host key: 382584

Support

Start Meetin v

Feedback

Webex Training

Webex Events . .
More ways to join

Webex Support

Join by video system Dial 1333765000@westside66.webex.com

a ~laln~ alall~ /1 ‘! ~lalalN=~lald~ a’ l--‘... rriryo



O B Google Calendar - Week of Mo X +

< C @& calendar.google.com/calendar/r?pli=1

=:: Apps

You can also schedule a
Webex Meeting directly from ¢ € osute Marketplace
Google Calendar.

‘ Cisco Webex
The FIRST time you use this, * oo iEbe

f G Suite Add-on C% Gmail Add-on C} Calendar Add-on
you’ll need to set up the
calendar integration.

Schedule a Webex meeting

Tap on the + button to get add
ons.

Search for and install the
Cisco Webex add-on.




O ® B Google Calendar - Week of Mz X +

& > C @& calendar.google.com/calendar/r?pli=1

=:: Apps

= FR Calendar > May-Jun2020 Q (@ €3  Week ~ f  Cisco Webex

MON TUE WED THU

I— Create Webex Meetings
. . 31 1 2 3 4 e
Once the add-on is installed, [E— ©  Meet face to face.

S oM T W Wherever you are.

click to configure it. o N

14 15 16 17

Click ‘Get Started’ and then v om o

28 29 30 1

follow the prompts. SO

Search for people

It asked for a webex site, use [

Westside School

We St S i d e 6 6 .We b eX o C O m Birthdays Schedule Webex meetings easily.

[§] See your upcoming meetings updated
in your calendar.

Reminders

Tasks

Other calendars + A

Holidays in United States

Terms — Privacy


http://westside66.webex.com

® ® T westside Community Schools X

< — O () https://calendar.google.com/calendar/r/eventedit S (@) = .7
@ Mosyle Manager Jamf Pro Login - J... (3, Bitly | Bitlink Mana... :g Blackboard [ Sites to Monitor [ Stats — VaultPres.. ['] App Store Marketi.. € Clever | Set Up Da... B Other Favorites

x Add title o fwestsice @

Jun 18,2020 to Jun 18,2020

Allday Does not repeat ~

Event Details Find aTime Guests Rooms

Now, you can click on the

Google Meet
Up to 250 participants Guest permissions

video drop down and select [REEEEEE 0 sy

Invite others
Webex Personal Room meeting

Webex as an option! T

U B I U = = o

See guest list

Add description
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&  Matthew Lee

™ https://westside66.webex.com/meet/ce.... [ m e et i n g f rO m t h e

Start a Meeting Schedule

We beX A p p by @ U Q Join a meeting or search for a meeting, recording, or transcript ® English ~ Classic View = Matthew v

Meetings

Join a Meeting ©

C | i C ki n g St a rt ) Recordings My Webex Meetings Schedule

Preferences

Enter the meeting information

Upcoming Past

Upcoming Meetings g Insights

Support All Meetings 06/05/2020 - 06/11/2020 V Show earlier meetings

Downloads e 10:00 AM - 10:30 AM Matt and Amanda Talk Qual Analysis m

Friday, June 5, 2020

1:00 PM WCS Summer School We...

2:00 PM Matthew Lee Feedback

e 9:00 AM - 12:00 PM Navigating the Forrest of Remote Learning

2:00PM  WCS Summer School We...
3:00 PM | Matthew Lee

You can also start a
R meeting from the
S website by clicking
start.

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service



Runnin

To learn about the many tools available to run a Webex meeting, check out the
resources on Area 66

« MainPage:

https://areab66.westside66.org/getting-started-with-webex/

 Getting Started Guide for Education

https://areab66.westside66.org/wp-content/uploads/2020/05/Education-K12-Teachers-Webex-Meetings-QSG-v1.pdf

 Getting Started for Meeting Hosts

https://help.webex.com/en-us/nrebr3c/Get-Started-with-Cisco-Webex-Meetings-for-Hosts

 Sharing Content in Webex Meetings

https://help.webex.com/en-us/5ddww5/Share-Content-in-Cisco-Webex-Meetings-and-Cisco-Webex-Events


https://area66.westside66.org/getting-started-with-webex/
https://area66.westside66.org/wp-content/uploads/2020/05/Education-K12-Teachers-Webex-Meetings-QSG-v1.pdf
https://help.webex.com/en-us/nrebr3c/Get-Started-with-Cisco-Webex-Meetings-for-Hosts
https://help.webex.com/en-us/5ddww5/Share-Content-in-Cisco-Webex-Meetings-and-Cisco-Webex-Events

Click on the record

v Participants (1)

button and then select

e o Matthew Lee
Q Host, me

record to begin.

Waiting for others to join

Recorder

Record in cloud

00:00:00
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o t n° dings’
ap on ‘Recordings’.

Uy Q_ Join a meeting or search for a meeting, recording, or transcript English ~ Classic View = Matthew v

You’'ll then see a

Recordings My Recorded Meetings

listing of all your
meeting recordings.

Support

Security Duration Format
Downloads

Feedback 06/05/2020 We b eX S a Ve S

WCS Summer School Webex Teams-20200605 1907-1 04:05 PM

[ J [ J
everything to their
WCS Summer School Webex Meetings-20200605 1807-1 /051 136.7 MB y

03:52 PM

05/19/2020
Matthew Lee's Personal Room-20200519 1854-1 10'/46/PM 1007.7 KB S e C u re S e rve rS S O
05/05/2020 '
Webex for Live Streaming -20200505 1513-1 03:24 PM 166.8 MB t ey O n t ta e u p
Webex Training SPadCe ONn your

Webex Events

computer!

https://westside66.webex.com/webappng/sites/westside66/recording/home



Administrators

IEPs

504s

Staff Meetings
SAT Meetings
Team Meetings

Face-to-Face
communication

Teachers

PLCs
Team Meetings/ Messaging
Record Lessons to

post for students (flipped
learning)

Discussion Boards

Face-to-Face communication

Examples of Webex u

Instructional Support
Team Members

Meeting with Teachers
Small Group
Instruction (services)
Face-to-Face

communication



Can you sign into Meetings?




Can you schedule a Meeting?




Can you invite students to a meeting?




Can you record a meeting?




Can you access your meeting recordings?




