. Click the small

wrench in the corner
of the blue rectangle.

3. Enter the staf f

member’s Westside
email address and
press Invite Teacher

Adding a Teacher to your Class

&

Mrs. Person's First Grade

Teacher

Journal Activities Inbox

Class Journal
277 items

ﬁ Sample Student

G Manage Teachers

Enter the teacher's email you would like to invite:

‘ Teacher email address ‘

If your co-teacher is having trouble receiving our email, click here to
generate a co-teacher invite link.

All teachers have the same permissions. For example, teachers you
invite will be able to approve items, invite and approve parents, and edit
or delete items.

2. Click on Manage o

Teachers within Class
CLASS SETTINGS
SGH iﬂgS . Class name

Grade level

Manage teachers

@ Students

STUDENTS

Student sign in mode

Manage students

Class Settings

@ Families

Mrs. Person's First Grade >

1v
Ocean . >
a

Class Code - 1:1 Devices >

Home Learning Student Codes

4. Have the staff member you invited follow the directions sent to

their email

When added to your class, their view will be just like what you see.

Any feacher of a classroom can comment, like, edif, approve, and
send back assignments/posts fo students



